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How to View Advisee Unofficial Transcript Reports 

 
 Advisors can view and print a student’s Unofficial Transcript at any time.  They can 

access the Advisee Unofficial Transcript page to review the specific Transcript of an 
advisee.  Advisors can also see previously requested transcript reports for their 
advisees. 
 
Students also have access to view and print their Unofficial Transcript at any time.  
Official Transcripts will continue to be requested through and produced by the 
Registrars Office. 

   
Step 1. Begin by logging on to the ISIS application by entering your ISIS User ID and Password.

Navigate to the Student Advisee Roster page. 
   

 
 SA Self Service  Learning Management  Home  Learning Management  

View Advisee Information 
   
  The Student Advisee Roster page opens. 
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Step 2. Locate the specific student record. 
   
Step 3. Select Unofficial Transcript from the drop down menu for 

that student. 
   
Step 4. 

Click . 
   
  The Unofficial Transcript page opens. 

 

 
   

 
Note: Over the course of a student’s time at the University, the Advisor may ‘run’ Unofficial 
Transcript’ reports several times. The View a Report that you had previously requested 
link allows Advisors to access these historical reports. 

   
Step 4. Select Institution. 
   
Step 5. Select Unofficial Transcript. 
   
Step 6. 

Click . 
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  The Report Results page opens with the Unofficial Transcript for that student. 
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Note: Advisors can use the Unofficial Transcript to help advise students and track their 
progress at the University.  If there are any questions regarding the information appearing on 
an Advisee’s Unofficial transcript report, please contact the Registrars’ Office. 

   
   
   
   
  End Procedure 
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HOW TO VIEW ADVISEE UNOFFICAL TRANSCRIPT REPORTS 
GLOSSARY 

Catalog 
Number: 

The Catalog Number associated with the overall course in the catalog.  The 
unique identifier that designates the course in the Course Catalog. Generally 
paired with the Subject Area code within a department listing.   Do not confuse the 
Catalog Nbr with the Class Nbr. 

Class Nbr: 
(Number) 

A unique identifier for class section or component offerings of a course that are 
used by students to register for classes.  Class Numbers are assigned to every 
class section offered in a term, and are found on the Schedule of Classes. Do not 
confuse the Class Nbr with the Catalog Nbr. 

Course Title: The title of the course. This displays in the Course Catalog, Schedule of Classes 
and on the transcript, etc. 

CUM GPA: The overall average taken of the credits earned in classes, multiplied by the grade 
received in the class. 

CUM Totals: The overall Units Taken, Units Earned, Official Grade, and Grade Points. 

GPA: The average taken of the credits earned in classes, multiplied by the grade 
received in the class. 

Institution: The highest level of academic structure Each Institution (e.g. UMass Boston 
UMBOS, UMass Dartmouth UMDAR, UMass Lowell UMLOW) offers different 
careers and programs and processes differently than other Institutions operating in 
the same database. 

Name: The name (Last, First) of the student record being viewed. 

Official Grade: The grade saved on the student’s record upon grade posting. 

Program: The degree that a student applies to, is admitted to, and graduates from. 

Status: The status of the student within their degree program.  Values include Active and 
Inactive. 

Student ID: An eight-digit unique identifier for all people (students, staff and faculty) in the ISIS 
Application.  The ISIS Application assigns it arbitrarily. 

Term: The term in which the class is offered.  The description includes term and year, 
i.e., Spring 2004. (Also displays as 2004 Spring). 

Undergraduate 
Career Totals: 

Summary information on the student’s academic record. 

Undergraduate 
Record: 

Information on the student’s Undergraduate academic record. 
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Units Earned: The units or credits a course carries, and that a student has earned in that course.  

Units Taken: The units or credits a course carries, and that a student has registered for. 

 


