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Distribute Permission Numbers 

 
 Permission Numbers are distributed to students so that they may enroll in a class and 

override rules regarding consent, available space, career and pre-requisites.  This job aid 
outlines the steps for distributing permission numbers. 

   

Step 1. Log On to the ISIS application using your ISIS User ID and Password and navigate to the 
Access Class Rosters page. 

   

 
Home  SA Self Service  Learning Management  Management  Access Class 
Rosters 

   

  The Access Class Rosters page opens. 

 
   

Step 2. Select the appropriate term. 
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  The Select Class Roster opens. 

   

Step 3. Select the course title.  

   

  The Class Roster page opens. 
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Step 4. Click Class Permission List. 

   

  The Access Class Rosters page opens. 

 
   

 Note: Those permission numbers under  are available to provide to 

students.  Those permission numbers under  have been used by 
students to enroll in the respective class. 

Because there may be a lapse in time between giving a student the permission number and 
the student using it to enroll, you should keep track of all numbers given to students.  

  End of Procedure 

 


