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Summary of Benefits for 

Benefited Part-time Lecturers
State Retirement System – It is compulsory that an employee become a member of the Massachusetts Retirement System.  Employees hired after 7/1/96 contribute 9% of total salary and an additional 2% on amounts over $30,000.  (Depending on the date of an individual’s appointment, an employee contributes 5%, 7%, or 8% of gross salary.)  The Optional Retirement Program (ORP), an alternative to the State Retirement System, is currently available to non-vested, non-unit, senior-level administrators.  It is also available to non-vested faculty, chancellors and the president of the University.

Life Insurance – An employee will be covered under the plan now in effect pursuant to the provisions of Massachusetts General Laws, Chapter 32A, Sections 5, 6, 8 and 10.  Basic Life Insurance of $5,000 is included in the cost of health insurance.  An optional Life Insurance Plan, up to 8 times employee salary, minus $1,000, is available.  Optional life insurance is employee paid.
Long-Term Disability Insurance Coverage – Optional and Employee Paid.
Health Insurance – The Commonwealth and each covered employee shall pay the monthly premium rate for the Group Insurance Plan (State or HMO Plans) as governed by the Group Insurance Commission (GIC) in a percentage amount (currently 80% employer paid/20% employee paid) to be determined by the General Court for the type of coverage that is provided to such employee and his/her dependents under the Plan.  Health plan coverage is effective on the first of the month following 60 calendar days of employment.

Dental Insurance – Available through the Faculty Federation union.
Long-Term Disability Insurance Coverage – Optional and Employee Paid.   
Workers’ Compensation – Employees are covered for medical expenses and provided partial compensation for loss of salary for absences due to work-related injuries or occupational diseases.
Medicare Tax – 1.45%, Employee Paid.

Sick Leave – All Part-time Lecturers shall be entitled to one (1) sick day per semester per three (3) units of teaching under contract.  Accruals shall be posted at the beginning of each semester/contract period.  There shall be no limit on accumulation. 
Funeral Leave – Upon the death of your husband, wife, child, parent, spouse’s parent, brother, sister, brother-in-law, sister-in-law, stepchild, grandparents, or a person living in your immediate household, funeral leave with full pay shall be granted for a period not exceeding four (4) days per year.  Days are pro-rated for eligible part-time employees.
Sick Leave Bank – The employee may become a member of the Sick Leave Bank by assigning one (1) day of personal sick leave accumulation to the Bank.  
Military Leave, Court Leave, Professional Leave, Other Leaves – See Office of Human Resources staff for details.

Dependent Care Assistance Program (DCAP), Employee Option, Employee Paid – This benefit allows an employee to set aside up to $5,000 per year of income on a pre-tax basis to pay for child care, elder care or other dependent care expenses, thus lowering taxable income.

Health Care Spending Account (HCSA) – Active employees can pay for non-covered health-related expenses up to $5,000 per year on a pre-tax basis, thus lowering taxable income.
Tuition Waiver – An employee, and an employee’s spouse, domestic partner and dependent children shall be allowed to enroll 100% tuition free at any of the University of Massachusetts campuses except the Medical School and Law School or any other State college or university.  The tuition waiver is 100% in the day program as well as the Division of Professional and Continuing Education courses.  Costs for graduate courses are reported as taxable income.  
Travel Expense Reimbursement – The University of Massachusetts Travel Policy provides for reimbursement of necessary and reasonable travel expenses incurred for authorized University business.
Direct Deposit – The Dartmouth Campus provides the option for automatic payroll direct deposit to an employee’s checking or savings account(s).  Direct deposit is strongly encouraged and can be managed on-line.
Tax Sheltered Annuity (TSA) Plans, Employee Paid – This optional program allows employees, through payroll deduction, to shelter, from State and Federal taxes, up to 20% of gross salary to a maximum of $15,000 per year.

Deferred Compensation Program, Employee Paid – This optional program allows employees to defer State and Federal taxes on 25% of gross salary to a maximum of $15,000 per year.
U.S. Savings Bonds, Employee Paid – Employees may enroll at any time through payroll deduction.
Met Life Auto and Homeowner’s Insurance – Employees may purchase discounted auto and homeowner’s insurance through payroll deduction over a 52-week period. 
Domestic Partner Benefits – Benefits shall be available to domestic partners of employees who have formalized their relationship through marriage. If any employee resides in a state, including Massachusetts, where marriage is not available to a domestic partner, those individuals shall continue to be covered by the previous contractual domestic partner benefits.

Payroll Information - Paychecks are issued on a bi-weekly basis with one week in arrears.  The annual salary is divided over 26 weeks so that health benefits and other deductions are not interrupted during non-reportable days.  Direct Deposit is strongly encouraged and can be managed on-line.  We also encourage you to eliminate receiving your paper pay stub and view your paycheck on-line.  
I-9 Information- The Federal Immigration Reform and Control Act of 1986 requires that all new employees complete an I-9 form and present documents establishing both their identity and employment eligibility.  Please see the Form for a list of acceptable documents.  The original documents must be presented for examination when completing personnel/payroll forms (copies are not acceptable).  I-9 verification process must be complete within three days of employment.
Personal Information- You must notify the Human Resource Office of name, and beneficiary changes.  Updates to other personal information such as address, phone, tax withholding exemptions, etc… can be managed on-line.
Employee Self Service - The following Employee Self Service features are now available on-line in HRDirect:

View your Paycheck 

View and Update your Personal Information 

View and Update Your Emergency Contacts 

Enroll in or change Direct Deposit information 

Eliminate receiving your paper pay stub 

Update Federal and Massachusetts Tax Exemptions 

View W2 information 

Access HRDirect at www.umassd./edu/hrdirect.  
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