
Reports 
1. Main Menu   2. Reporting Tools 3. Report Manager 

Work Study and Hourly Employees Commitment Reports (UMCA801A) and (UMCA801B) 

Choose  
“Days” 

Choose 

Type UMCA801 
all in capital 

Choose 
“Last”  

Type in the 
number of days 
you need 

“Commitment Acctg” 

Click on the “Report” link and then click on the “File List, Name” to view the report 

After these steps, click       to access the report(s). 




