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Guideline: Ensuring that UMass Dartmouth Study Abroad and International Experience Programs are Recognized as Sponsored by UMass Dartmouth 

University of Massachusetts Dartmouth

August 2010

Overview

UMass Dartmouth programs or activities, credit or non-credit, that involve UMass Dartmouth students having an educational experience abroad should be recognized as sponsored by UMass Dartmouth. Activities and programs involving UMass Dartmouth students that are planned or organized by a person or group associated with the university (such as faculty, staff, a student club, or an alumni group) are presumed to be sponsored by the university.
 Such programs will  register with the International Programs Office. In so doing they acknowledge the University’s right and responsibility to oversee activities that have the potential to affect its reputation. Programs or activities not recognized as sponsored by UMass Dartmouth cannot claim to be connected with the institution. 
· In giving its name to a program or activity, the institution is committing to quality educational purposes, safety, and accountability. 

· The institution is covered for liability when a program is registered as sponsored. Sponsorship implies a review to ensure that the program/activity is using good practices in delivering the program. A process is also applied for ensuring informed consent.

· The institution will have a record of contacts, itineraries, and participants in case of emergencies or any situation of concern. 

· Faculty and staff leading an international program function as the face of the university while on site. They fill the roles of academic affairs, student affairs, finance officer, counseling office, residential life director, etc. They will receive help in planning the international program and participate in a practical pre-departure workshop
· Faculty/staff who organize or lead non-recognized activities are held personally liable under the law. Faculty/staff engaged in sponsored programs have access to indemnity insurance which provides emergency coverage and supplements health insurance. 
Registering Programs or Activities so They Can Be “Recognized as Sponsored”
The International Programs Office provides the means for study-abroad programs and activities to be recognized as sponsored. Those organizing a study- or experience-abroad activity or program are expected to register their intention with the International Programs Office. 
People associated with UMass Dartmouth who are planning an experience-abroad program should contact the IPO before making commitments to students. In many cases, the process of program-development will already have involved the IPO. When the IPO is not involved in planning the program, at a minimum, the IPO will ask to see the following:
· a day-by-day itinerary indicating specific arrangements for lodging and availability of meals. 

· documentation that students will have 24/7 contact available with the program leaders via a mobile telephone carried at all times for emergencies.

· documentation that the leader/director/assistant will have 24/7 knowledge where all students are. 

· documentation that students will have 24/7 access to emergency medical care, pre-arranged in the sense that the leader knows what is available and how to access it.

IPO will ask for documentation that those planning the program have the approval of a person or entity in authority (for a student club, the club advisor and Student Affairs administration; for an faculty member, the department and college; and so forth).

� If a program or activity will not be university sponsored but might appear to be so sponsored to reasonable people, then those conducting that program or activity must clearly indicate that it is not sponsored by UMass Dartmouth in their program descriptions, promotional materials, and informed-consent declarations. 
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