
Administrative & Fiscal 
Services 

285 Old Westport Road 
North Dartmouth 
Massachusetts 02747-2300 

Business Expense Form 

Purpose for Incurring the Expense: 

 Name(s), title, company, affiliation and business relationship of the person(s) in attendance: 

Date of Expenses Location and Description of Expenditures  
(Please attach original receipts and/or invoices and file with your records)* 

Total 

Total 

Requester: 

Date: Department Head: 

Date: 

Division Head:  Date: 

If you have any questions, please contact Lizette Silva, Controllers office extension 8057 

University of Massachusetts 
Amherst • Boston • Dartmouth • Lowell • Worcester UMass Dartmouth is an Equal Opportunity and Affirmative 

Action Employer 

Speed Type:  

Last 4 Digits of Card #: 
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