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UNIVERSITY STUDIES




Master Syllabus

Course: PSC 249 Intermediate Writing in Political Science
Cluster Requirement: 1C – Intermediate Writing
This University Studies Master Syllabus serves as a guide and standard for all instructors teaching an approved course in the University Studies program.  Individual instructors have full academic freedom in teaching their courses, but as a condition of course approval, agree to focus on the outcomes listed below, to cover the identified material, to use these or comparable assignments as part of the course work, and to make available the agreed-upon artifacts for assessment of learning outcomes.
Course Overview:
This course introduces students to one or more public policy issues and develops their ability to analyze, understand and evaluate these issues.  This is a “variable-content” course, in that the specific public policy issues covered vary by instructor and by semester, but there is a core component of the course that focuses on developing the information literacy and writing skills of political science students.
Learning Outcomes:

Course-Specific Learning Outcomes:
1. Articulate the arguments made on various sides of a major public policy issue.
2. Access, understand and synthesize professional and popular writing on public affairs.
3. Assess the relevance and weight of evidence.
4. Organize ideas in a focused paper.
University Studies Learning Outcomes:

1. Read with comprehension and critically interpret and evaluate written work in discipline-specific contexts.

2. Demonstrate rhetorically effective, discipline-specific writing for appropriate audiences.

3. Demonstrate, at an advanced level of competence, use of discipline-specific control of language, modes of development and formal conventions.

4. Demonstrate intermediate information literacy skills by selecting, evaluating, integrating and documenting information gathered from multiple sources into discipline-specific writing.
Examples of Texts and/or Assigned Readings:

Nelson, Jack L., Stuart Palonsky and Mary Rose McCarthy. 2007. Critical Issues in Education, 6th ed. Boston: McGraw-Hill.
Daniel, Eileen. 2011. Taking Sides: Clashing Views in Health and Society. Boston: McGraw-Hill.

Hird, John A., Michael Reese, and Matthew Shilvock. 2004. Controversies in American Public Policy, 3rd ed. Belmont, CA: Thomson Wadsworth.
Issues for Debate in American Public Policy: Selections from CQ Researcher, 13th ed.  2012. Washington: CQ Press.

Vig, Norman J., and Michael E. Kraft. 2012. Environmental Policy: New Directions for the Twenty-First Century, 8th ed. Washington: CQ Press.
Example Assignments:
1. Paper – 35%
2. Low-Stakes Writing Assignments – 10% or more
3. Course-Specific Assignments – 55% or less

All instructors will assign the paper, though the topic and nature of the paper will vary.  In addition, instructors will assign at least two low-stakes writing assignments from a menu of choices.  These writing assignments will provide an opportunity for students to develop their skills toward all four University Studies learning outcomes.  The balance of the course grade will come from other assignments constructed by the specific instructor.  Below is a full description of the first two components.
1.  Paper

The precise nature of the paper will vary according to the instructor’s preference.  Formats might include an argumentative thesis paper, a research synthesis or a social science analysis.  Topics will be connected to the public policy issues that are the focus of the course that semester.  See Appendix 1 for a sample assignment.  Regardless of the topic, all paper assignments will share a common process:
A. Topic Development
B. Bibliography

C. Outline

D. Draft

E. Peer Review

F. Editing

G. Final Draft

Each stage will require a defined work product from the student, with some flexibility given to the instructor on the details.  Generally, speaking, topic development will require students to brainstorm a list of topics or theses and will involve some process for selecting the best one.  This process might include peer commenting (see Appendixes 2 and 3 for samples), or written and/or personal feedback from the instructor (i.e., conferences).  Students will be required to create a bibliography at the next stage, and again will receive feedback about the quality of the sources they identified.  Next, students will submit an outline and then a draft of the full paper.  There will then be an opportunity for students to get feedback on their draft, both from the instructor and from their peers.  The penultimate stage with be a round of editing, and students will be required to submit a summary description of the changes they made and their approach to editing.  A final draft completes the assignment.
2.  Low-Stakes Writing Assignments
Instructors will choose a minimum of two assignments from this list (or equivalent alternatives) and each assignment must represent a minimum of 5% of the course grade.

A. Writing Journal – throughout the semester, students keep a journal of reflections about the writing process; these reflections might focus on what they find challenging, how they are approaching their writing differently, what they are doing each week to complete the paper assignment, etc.

B. Reading Outlines/Summaries – students complete an outline or summary of the course readings before each class period; students will be encouraged to think analytically about the structure of the readings as they create the outline

C. Reflective Journal – students create a record of their thoughts about some component of the course, such as a service learning project or a group presentation project

D. Online Discussion Board – students post on topics related to the course material
E. Conversation Launchers – on a regular basis, students are given a brief period of class time to write a response to a prompt posed by the instructor; these responses then serve to structure and direct the class discussion

F. Modeling Exercises – on a regular basis, either in class or online, students are given an opportunity to model and practice some specific element of discipline-specific writing; these elements might include the use of quoted material, how to make references to authors and their works, paraphrasing, assuming a neutral, objective voice, etc.
Learning Outcomes and Artifacts
All four University Studies outcomes will be encouraged through the paper assignment, and the low-stakes writing assignments contribute to some of the outcomes to varying degrees.  The major artifact documenting student learning will be the paper and the various components attached to it, such as the bibliography and the outline.
Intermediate Writing Course Criteria:
· Intermediate Writing courses employ writing as a method of deepening student learning.  The paper topics will connect to the issues that are the focus of readings and class discussions.  The papers give students the opportunity to dig deeper into facets of the issues that are being discussed in class.  There will be a focus on writing in these paper assignments, but the papers are also key to furthering students’ understanding of these issues.
· Faculty provide feedback, on-going guidance, and clear expectations for “effective” written response.  The paper assignment is “chunked” into components and at each stage there is both a classroom focus on that element of the paper as well as an opportunity for students to submit work and receive feedback.  Peer review may be an important element of this process.  In addition, some low-stakes writing assignments, such as the modeling exercises, help students to better comprehend the disciplinary conventions they need to follow.
· Writing accounts for 40-60% of the final grade.  The paper will be worth 35% and the low-stakes writing assignments will be worth 10% or more.  At a minimum, this would result in writing accounting for 45% of the course grade.  It is possible that the balance of the course assignments may also involve writing.
· Students must complete at least 20 pages of writing.  The paper assignment will require 10-12 pages of writing, and the low-stakes assignments will comprise at least 10 pages of writing.
· Intermediate Writing courses should have a lower number of students, in the 20-25 range.  This course will be offered each semester and will be open to majors only, which will allow  the course cap to be held at 25.
Sample Course Outline:
The main schedule of topics will depend on the public policy issues that serve as the focus of the course each semester.  However, six writing-related topics will be included in the schedule.  Students will develop their knowledge and skills in these areas through a combination of readings, lectures, online and in-class activities and low-stakes writing.  Each component of the Paper will follow after the related topic is covered.  For instance, students will start compiling their bibliographies after the Information Literacy section and will produce their paper outlines after the Outlining and Organization section.  In this way, students will have the opportunity to apply and practices the skills they are learning.
1. Information Literacy

2. Outlining and Organization

3. Using and Citing Sources

4. Arguments and Evidence

5. Drafting and Editing

6. Writing Mechanics

To provide a more concrete example, here is how a course that focuses on several public policy issues might be scheduled:

	Week
	Topic
	Assignments Due

	1
	Issue 1 –  Health Care
	

	
	
	

	2
	Information Literacy
	

	
	
	Topic Development

	3
	
	

	
	Issue 2 – Education
	

	4
	
	

	
	Outlining and Organization
	

	5
	
	Bibliography

	
	
	

	6
	
	

	
	Issue 3 – Climate Change
	

	7
	
	Outline

	
	Using and Citing Sources
	

	8
	
	

	
	
	

	9
	Issue 4 – Financial Regulation
	

	
	
	

	10
	Arguments and Evidence
	Draft

	
	
	

	11
	
	

	
	Drafting and Editing
	Peer Review

	12
	
	

	
	Issue 5 – Immigration
	

	13
	
	Editing

	
	Writing Mechanics
	

	14
	
	

	
	
	Final Draft


APPENDIX 1 - SAMPLE PAPER ASSIGNMENT FOR PSC 249

Policy Recommendation Paper Assignment
Your main research assignment for this class will be a policy recommendation paper.  In writing this paper, we will closely follow the guidelines outlined in Writing in Political Science (pages 326-347). For this paper, you can focus on almost any issue related to education, but the issue must be in dispute (that is, there must be different views on how the problem you identified ought to be solved) and it must be current (that is, you cannot examine a policy from or make a recommendation for the past).  You may choose an issue that we cover in class or you may focus on some other issue.  Additionally, while we are focusing primarily on K-12 education this semester, your paper may relate to higher education policy if you wish. 

The final paper should include several key components: 

Problem identification: Your paper should clearly outline what problem or issue is at stake. 

Current policy evaluation: You should address what the state of current policy in this area is.  Discuss what government is doing in this area now and then identify the inadequacies of current government policy.  For this to be a current problem, there must be some wrong with contemporary policy you believe needs to be addressed. 

Identify alternative solutions: What actions have experts proposed to deal with the problem?  In this section, you should identify at least two alternative views on how this problem might be fixed.  What are the proposed outcomes or goals of these alternatives? Identify why these proposed goals are important.   

Identify costs and benefits of each alternative: You should address all of the potential benefits and costs that may be associated with each of these alternatives.   

Recommend the alternative that provides the greatest benefit for the least cost: Decide which alternative would provide the most benefits while minimizing costs. Be sure to provide a thorough discussion of why this is the best policy. 

This paper should be approximately 10-12 pages in length.  It should be typed, double spaced and use a 12 point font.  All sources MUST be properly documented in your paper.  You should use the Chicago citation style for the sciences or APA or APSA citation style.  All papers will be processed through SafeAssign.  Failure to include proper documentation constitutes plagiarism.  Please see me in advance of the assignment due date if you have any questions on this.  Remember ignorance of the rules of citation is not a defense against plagiarism.   

Finally, be attentive to your writing as I will take quality of writing into consideration when assigning grades. Papers that are well written, well organized, contain plentiful and relevant information and have effective arguments will receive the best grades.  More information on the grading criteria will be handed out at a later date. 
Of course, the final grade on the paper is not the only component of this project that will be assessed. Over the course of the semester, there are several milestones where you must turn in portions of your work on this paper for a grade.
Topic Selection: I strongly suggest that you discuss your topic with me and that you do research before you turn in your topic.  This will be the topic that you write your paper on (no changing topics), so make sure there is good information available and that your topic is well thought out. 

Annotated Bibliography: An annotated bibliography includes a list of citations (at least 10 in this case) related to your topic along with a brief (1-2 paragraph) summary of the major findings/arguments in the source.  These summaries should include concrete details that are included in the article; they should not be high level summaries about the focus of the article. 

Rough Outline: Your rough outline should include all of the major sections identified above along with sentences indicating the major points you will include in each of these sections.  A rough outline should probably be about 2-3 pages in length. 

Preliminary Draft: This draft will be given to a peer partner (you will also turn in a copy to me) who will read your paper and provide comments.  This version of the paper should be close to complete in format, so you can get feedback from your partner as to how to improve your paper. 

Peer Comments: Using a checklist provided by me, you will be responsible for assessing your partner’s paper and providing comments that you think will improve his or her paper.  You will give a copy of your comments to your partner and to me; I will assess the quality of your comments provided for your peer. 

Final Version of Paper: On this date, your final draft of your paper along with your project portfolio will be due. 

We will discuss each of these components in more detail later in the semester. 

APPENDIX 2 – SAMPLE PEER REVIEW RUBRIC

Point Assignment for the Evaluation Criteria 
	5 
	Excellent 

	4 
	Good 

	3 
	Adequate 

	2 
	Inadequate 

	1 
	Unacceptable 


Criteria for Evaluation

	
	Criteria 

	
	Format of the manuscript conforms to instructor’s criteria. 

	
	Manuscript is well organized and well written. 

	
	Identifies social problem. 

	
	Evaluates background/current policy/issues. 

	
	Identifies alternative solutions to solve problem. 

	
	Identifies arguments for and against each alternative. 

	
	Recommends alternative and describe why this is recommended. 

	
	Contains a clear, well-developed recommendation/thesis statement. 

	
	 Presents information in logical progression. 

	
	Identifies and explains important supporting evidence, arguments and perspectives for different alternatives. 

	
	Analysis reflects thorough understanding of topic. 

	
	No apparent factual errors. 

	
	Very few spelling or grammatical errors. 

	
	Evidence, arguments, and ideas are well documented.  If quotes are used, they are used correctly and sparingly. 

	
	Reference page is complete (at least 10 sources). 

	
	References and sources used were clearly relevant. 

	
	References and sources used were of high quality. 

	
	References and sources used exhibit depth, breadth and variety. 


APPENDIX 3 – SAMPLE PEER REVIEW DIRECTIONS

For the student papers attached, you will need to complete a comprehensive round of review and editing.  My expectation is that you will mark up the paper as you read it, pointing out areas in need of improvement.  I also expect that you will type up one or two paragraphs and attach it to the paper, explaining some of your key suggestions and providing an evaluation of the overall argument.

As you edit, try to do the following:

· Edit for organization: look at the structure of the paper, and decide if it is an effective organization that conveys the argument successfully; make suggestions for improved organization.

· Edit for style: consider the tone and style of the writing; make suggestions for improving the style.

· Edit for surface features: look at spelling, grammar, syntax, sentence construction, etc.; make specific corrections or suggestions for improvement.

· Evaluate the argument: how strong is the writer’s thesis?  are there any weaknesses in the reasons given?  could the argument have been strengthened?

Keep in mind that it is not the goal to provide a grade or otherwise assess the general quality of the paper.  Keep your comments in the spirit of “constructive criticism.”  Provide the kind of feedback you should give yourself in a comprehensive round of editing.  The points you earn in the peer review will be based on how thoroughly you examine the papers’ various elements and how successful you are in making important suggestions to improve the papers. 
